
Alexis Winston 
C: (917)-602-0463  |  alexis.nicole.winston@gmail.com. 

Skills: Final Cut Pro, Premiere Pro, Photoshop, Ariba, EP Payroll, Illustrator, Concur, MS Office, GSuite 
 
 

Education & Awards  
2016 B.A. Pace University – Film and Screen Studies 

2023 Diversity Scholarship – Brooklyn Comedy Collective 

2022 Creative Arts Emmy (Nominated) – RuPaul’s Drag Race 
 

 

Professional Experience 

Production Office Associate and Coordinator – Paramount (NYC) 2022 - present 

• Managing production of short-form videos for MTV, VH1, Paramount+, and Comedy Central 

• Directing all pre-production logistics: payroll, production budget, travel bookings, crew hires, 
vendors for equipment, location and catering 

• Supervising all aspects of on-set production: creating call-sheets and shot lists, arranging daily 
schedules for every department including talent and clients 

Basecamp Runner – Netflix (Shirley), Cincinnati, OH 2021 - 2022 

• Conducted daily direction of talent for a large-scale union production. Included personally 
overseeing all distro, contracts, script changes, and SAG exhibit G forms 

Freelance Production Work 2017 – 2021 

Extensive hands-on experience driving forward TV and film productions at every stage of development 

First Assistant Director 

• NYU Thesis Film: (2019) Cow-boy 

• Music Videos: (2021) Get Luv, Audrey Nuna, Acne Studios; (2018) Battlezone, NBDY, Sony Music; 
(2017) Paths, Jenna Kyle, Wrythe Studios 

First Team Helper 

• (Film) Tik Tik Boom, Joker, John Wick 3 
• (TV) Escape at Dannemora, FBI, Orange is the New Black, Blacklist 

Production Assistant 

• Ray Donovan, Elementary, First Wives Club, Real Housewives of New York  
• Commercial shoots for Maybelline, Claire’s and Banana Republic 

Live TV Work 

• Assistant Venue Manager (Rooftop Films), Locations assistant (MTV VMA’s), Producer’s 
Assistant (Global Citizens Festival) 

Assistant Baby Wrangler – Meryl Salzinger (NYC) 2018 - 2019 

• Coordinated young talent on commercial shoots for Gerber Baby, Ogilvy, Skip Hop, Beach Nut 
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